[image: image1.jpg]TocynapcTBeHHOE DIOJDKETHOE yupeKIeHHe VrBepxkaaro:
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MOJIO)KEHHUE
O ®OHJIE DJIEKTPOHHBIX TOKYMEHTOB |

TocynapcTBeHHOr0 GI03KETHOI0 YUPEKACHUsI KYJIbTYPbI
«KemepoBckasi o6;1acTHast Hay4Hast OHOIHOTEKA
um. B.JI. denoposa»

Baenenne

Hacrosmee ITonosxenue pazpaboTaHo B COOTBETCTBHH C:

I'paxcmanckum  komekcom P®. Y4, or 18 mexabps 2006 roma N 230-d3 (B pen.
Denepanpubix 3akoH0B 0T 01.12.2007 N 318-®3, o1 30.06.2008 N 104-®3, ot 08.11.2008
N 201-®3, or 21.02.2010 N 13-®3, ot 24.02.2010 N 17-®3, ot 04.10.2010 N 259-®3, ot
08.12.2011 N 422-®3);

®enepanbHBM 3aKk0HOM «O GuOHOTeuHOM Aeney ot 29.12.1994 . No78-D3 (¢
u3MenenusMu ot 22.08.2004 N 122-®3; or 26.06.2007 N 118-D3; ot 27.10.2008 Nel183-
@3; ot 03.06. 2009 Nel19-@3; ot 27.12.2009 N 370-D3);

3axonom Kemeposckoit o6mactu "O 6ubinoreunom ene u 0653aTebHOM IK3EMILLIPE
nokymenTtos" ot 06.10.1997 Ne 28-03 (8 pen. 3axonoB Kemeporckoit o6nacty ot
09.03.2005 N 44-03, ot 04.06.2007 N 62-03, ot 27.12.2007 N 210-03, ot 11.07.2008 N
73-03, o1 05.11.2009 N 116-03, ot 01.03.2010 N 24-03, o1 31.01.2012 N 3-03);

T'OCT 7.76-96 CUBU]I «Komruiektoparne onsa noKkymentoB. bubmorpaduposanue.
Karanormsanms. TepMHHBI H ONIPEIENEHUS»;

TOCT 7.82-2001 CUBH]] «bubmuorpaduueckas sanuch. bubmorpaduueckoe onucanue
9JIEKTPOHHBIX pecypcoB. Ofuue TpeGOBaHUS U PABUIIA COCTABICHHS):

TOCT 7.83-2001 CUBUJ] «DnexrporHsie n3anus. OCHOBHbIE BUJIbI M BHIXO/IHBIE
CBEJICHHSY;

Unctpykuueii o ygery 6ubnuoreunoro dpouna, yrs. [Iprukazom MunucTepeTBa KyIbTyphl
Poccuiickoii @enepaumn Ne590 ot 02.12.1998;

«O6 yrBepraennu Ilopsiaka ygeTa JOKYMEHTOB, BXOISIINX B COCTaB GHOIHOTEYHOrO
¢omnar, [TpoexT nprkaza MunucTepcTsa Ky 1bTypsl Poccuiickoit denepauun ot
19.09.2012;

Pernamentupyrommmu gokymentamu I'BYK KemOHB um. B.J1.®eoposa.




[image: image2.jpg]OcHoBHbIE TEPMHHBI B ONIpee/IeHHs

OcHoBy TepmuHONOrHYecKoi Gaspl [Tonoxenus coctaBsor TOCTbI U MeXkLyHAPO/HbIE
CTaHAapThl, PEKOMEHIALMM BEIYIIMX CIENHATHCTOB B oOnacTH OMOMMOTEYHOro Jena o
metonuyeckux neHTpos PI'G u PHB, a Takke yuuThiBaeTCs NpakTHKa paboThl GHOIMOTEK C
9JIeKTPOHHBIMH JOKYMEHTAMH.

ApxuBHBIii (OHX — IpeaCTaBIseT OGOl COBOKYITHOCTH 3JICKTPOHHBIX JOKYMEHTOB
(u371aHmit), OPraHW30BAHHEBIX MPOTPAMMHBIMH U AINAPATHBIMH CPEJCTBAMH JUIsl BOCIPHATHS €T0
KaK eJIHHOTO IIEJIOro, SBIAETCS YaCThIO CHCTEMBI OCHOBHOTO (hoHxa bubimoTeky, npeHasHaueH
JUIS XpaHEHHs H KOHCEPBAIlMH JOKyMEHTOB.

Basa pammeix (BJI) — CTpyKTYypHpOBaHHBIH, OpraHM30BaHHBII HAa0Op JAHHBIX,
CO3JaHHBIH Ha OCHOBE JKECTKOM CTPYKTYPEL, C IOMCKOBEIMH BO3MOXKHOCTSIMH, OPraHH30BAHHBIX
MPOrpaMMHEIMH | aNNapaTHBIMK CPEICTBAMH JUIS BOCIPUATHS €€ KaK eHHOr0 Leloro

Helicreyrommii Gponx (M0Ib30BATENbCKHIT) — IpeJCTaBisieT COOOH COBOKYHOCTH
9IEKTPOHHBIX JIOKYMEHTOB (M3J[aHHi), OPraHH30BAHHBIX IIPOTPAMMHBIMH H alapaTHBIMK
CPEeJCTBAMH [IISl BOCTIPHSATHS €70 Kak €IMHOTO LENOr0, SBACTCA YacThiO CHCTEMBI OCHOBHOTO
honna Bubmuorexy 1 npe/iHa3HayeH Ui 0OCITYKUBAHHUSI TIOIB30BATENEH, KAK B JIOKATLHOM, TaK
M B YJQNEHHOM PEKUMaX, OOHOBIIAECMBIH U TIOTONHIEMBIH.

JledexTHbie 3IEKTPOHHBIE peCypehl — PECYPChI, HMMEIOIHe (U3MYeckoe Wi
IPOrpaMMHOE TOBPEKICHAE, KOTOPOE He MO3BOJSET (IIONHOCTBIO HIIM YACTHYHO) TIPOH3BECTH
3allyCK, TECTHPOBAHHE H HCIIONB30BAHIE Pecypca.

JIOKyMEHTBI HA ChHeMHBIX (CMEHHBIX) HOCHTEJISIX— MPEJICTABIIAOT COOOI ABTOHOMHbIE
00BEKTHI, PeIHa3HAYEHHbIE JI/IS IOKAIbHOTO HCIOIb30BAHMS H BBITYCKAaeMbIe (THPaKHPYeMbIE)
B BHJIE OIPEJIEIEHHOTO KOJIHYeCTBA HACHTHYHEIX 3k3eMmuisipoB (CD, DVD u 1p.)

KoprniopaTuBHblii 3JeKTPOHHBI pecype — Pecypc, COBMECTHO pa3pabaThiBaeMblii B
paMKax — KOPIOPATHBHBIX IIPOCKTOB, NpPEIHASHAYEHHBIX Ul BHYTPEHHEro M BHEIIHETo
HCIIOJIB30BaHHs

JlokanbHbIi  3JEKTPOHHBIH I0KYMEHT (M3JaHMe) — O3JIEKTPOHHBIH JOKYMEHT
(W31aHue) TpejHAa3HAYEHHBIH JUIS JIOKaTbHOTO HCIONB30BAHMS M BBINYCKAIONMECA B BHIE
OIPE/IENICHHOr0 KOJIMYECTBA MACHTHYHBIX SK3eMILUIIPOB (THpaXa) HA CHEMHBIX (CMEHHBIX)
HOCHTEJISIX, & TAK)Ke SJIeKTPOHHBbII TOKyMEHT 13 B[

JlokanbHble 3JEKTPOHHBbIE pecypehl — TMPEACTABIAIOT COOOH  COBOKYNHOCTH
9JTEKTPOHHBIX IOKYMEHTOB H KOJUIEKIHiT B BHJE 4HCEN, OYKB, CHMBOJIOB HIIH HX KOMOHHAIMIA,
OpraHM30BAHHBIX MPOTPAMMHBIMM M anlapaTHBIMH CPEICTBAMH Ul BOCHPHATHS HX Kak
eIMHOrO IEJOro, CO3JaBaeMple WM HpHoOpeTacMble OHOTMOTEKOH, HaxoasumMecs B
cobeTBeHHOCTH GUOIMOTEKH, pa3MeIIeHHbIe HA ¢ CepBepax MM B MOMEIIEHHSX /UI XPaHEHHS
| HCIIOJIb30BaHMS

Hocurens undopmanun (1H(OPMANHOHHBIH HOCHTEIL) — MOG0H MaTepuasbHbIi
06BEKT HITH CpeJia, HCTIONB3YeMBIe JULS XPAHeHHs! HUTH epe/iaun HH(popMaun

OO6HOBIIsIeMBIii IEKTPOHHBI pecype — TpescTapiseT coboif OOHOBIEHHE BepCHH
CyILIECTBYIOMIEr0 9JIEKTPOHHOrO Pecypea WilM HOCHTENs pecypca (Nepesaluch, mepeycTaHoBKa
pecypea, ¢ YHHUTOKEHHEM Wil 0e3 YHHUYTOKEHHs HCXOJIHOTO pecypea) ¢ H3MeHeHnem um 6e3
H3MEHEHHS ero COCPIKaHHS.

O6wexT GubanoTedHoro Gonaa — J0KyMeHT GHOTHOTEYHOro POHNA, OTpaKkaeMmblii B
JIOKYMEHTaIlHK OyXraaTepekoro yuera.

Macmopt oA AEKTPOHHBIX JOKYMEHTOB - O(HIHMANBHBI PErnCTPAlMOHHBIA

JIOKYMEHT, COZEp)KAIIHH OMMCAHWE, PErMCTPAIHIO OCHOBHBIX XapaKTEPHBIX ocobeHHOCTEl,
CBOMHCTB, (PaKTOB, CBeZIeHHI 06 271eKTPOHHOM (hOH/E, O Er0 COCTABHBIX YACTSX




[image: image3.jpg]Inardopma 6a3pl AAHHBIX — NpPEJICTABIACT COOOH COBOKYIHOCTh IPOIPAMMHBIX U
anmnapaTHeIX CPEJCTB, TPEAHA3HAYCHHBIX Ul HABUrallMd M MOMCKA JOKYMEHTOB, a TaKke
coziepKaniie 0codble CepPBUCH PadOTHI ¢ HUMH

Monn3oBaTens 3JIEKTPOHHON (BHPTYyaabHON) OuOaHOTEKHM — (U3HYECKOE WU
FOPHIMYECKOE JTUIIO, MONB3YIONIEECs] €€ MPOAYKTAMH MM yCIyraMu.

TlonmonusieMprii  2IeKTPOHHBIH pecype — TNpejacTaBIseT coOOM MONONHEHHE yKe
CYIIECTBYIOWIET0 3IEKTPOHHOTO PECYpca HOBBIMH JAHHBIMHM, TIO OTIPEICICHHBIM KPHTEPHSM,
4epe3 Onpe/IeIeHHEIH HITH HEONPEIeICHHBIN TIEPHO BDEMEHH.

Cerenoii 3/1eKTPOHHbII T0KYMEHT (M31aHHe) — 3JIEeKTPOHHbI I0KYMEHT (M37aHue),
JOCTYTHBIH TIOTEHIHATBHO HEOTPaHHYEHHOMY Kpyry nosb3oBarenei yepes
TENEKOMMYHHKAIIHOHHBIE CETH, BHYTpH OHOIHOTEKH

CrpaxoBoii (oux - mpencTapiser co0Od COBOKYIHOCTH 3JIEKTPOHHBIX OKYMEHTOB
(u31aHMiT), OPraHM30BaHHBIX IPOrPAMMHBIMH M aIIapPATHBIMK CPEJICTBAMMU /ISl BOCIPUSATHS €10
KaK e[IMHOr0 LEJIO0ro, ABIAETCA YaCThIO CHCTEMBI OCHOBHOTO (hoHna Bubmmorexn, Gopmupyercs
Ha OCHOBE CTPAXOBBIX 3TEKTPOHHBIX KOMHI 9JIEKTPOHHBIX ~JIOKYMEHTOB  (M3/[aHHiA),
npeHa3HauYeH JUls  BOCCTAHOBJICHHS YTPAYeHHBIX MIH TOBPEKIEHHBIX 3JEKTPOHHBIX
JIOKyMEHTOB JI€HCTBYIOIMIEro (I10Ib30BaTeNbCKOro) honaa

TexHH4ecKHil KOHTPOJb JOKYMEHTOB HA ChEMHBIX (CMEHHBIX) HOCHTEJISX - 3TO
onpesieNieHue (pH3MUeCcKoro (IapanHel, CKOMBI H JIP.) H TEXHHYECKOrO COCTOSHHS («UHTAETCS,
«HE YHTAeTCS») HOCHTEIS

VaajeHHble JJI€KTPOHHbIE pecypesl - MPE/ICTAaBMSIOT  COOOH  COBOKYIHOCTH
9JIEKTPOHHBIX JIOKYMEHTOB H KOJUICKIMH B BHIE 4Hcesl, OyKB, CHMBOJIOB HJIA MX KOMOWHALMH,
OpraHM30BaHHBIX MPOTPAMMHBIMHM M aNNapaTHBIMH CPEICTBAMH Ul BOCIPHSTHS HX Kak
€/IMHOTO IIEJIOTO, PACIONOKEHHBIMH Ha CEpBEepax IMOCTABIIMKOB HH()OPMALMH, AOCTYN K
KOTOPBIM JIMIIEH3UPOBAH (OIIa4eH)

DyiekTponHast (BUPTYaidbHast) GnbIHOTeKAa — MNpelcTaBiseT co00H HH(POPMALMOHHO-
OGMOMHOTEYHYIO CHCTEMY, Tpe/IHA3HAYEHHYIO Ul HAKOIUICHWs, XDAHEHHs, HCIONb30BAHUS
9I€KTPOHHBIX JJOKYMEHTOB (M3/1aHHi1), a TaloKe U MPEOCTaBIICHHUs YCIyT MOJIb30BaTENI0

DIeKTPOHHASE MPOAYKIMA — SICKTPOHHBIC HH(OPMAHOHHEIC MAaCCHBBI, B T.4. 6a3bl
JI@HHBIX H HMH(pOPMALMOHHBIC YCIYIH, SBISIOUIMECS pe3yJbTaTOM MAESTEIBHOCTH [0 HX
CO3AHHMIO, XPAHEHHMIO, pPAaclHpOCTPAHEHHIO € HCMOJB30BAHHEM TEXHHYECKHX CPEJICTB
(hUKCHpOBaHNS, TPAHCISLAH H BOCTIPOH3BEICHHS

JIeKTPOHHbIE pecypehbl — MPEACTABIseT COOOM  COBOKYNHOCTh  3JIEKTPOHHBIX
JIOKYMEHTOB M KOIUIEKIHMi B BHJAe 4Hcel, OyKB, CHMBOJOB MM HX KOMOHMHAIMii,
OpraHH30BaHHBIX [POrPAMMHBIMH M aNNapaTHBIMH CPEICTBAMH JUISl BOCHPHATHS MX Kak
€IMHOTO [ENOr0, HAXOJAUIMecs B COOCTBEHHOCTH OMONMOTEKH. DIIEKTPOHHBIE PECypChl
MOIPA3NENSIOTCS HA PECYPChI JIOKAJIBHOTO H yIaJeHHOro J0CTyna. MatepHarsl, ConepKammecs
B 3JIEKTPOHHBIX PeCYpeax JIOKAIBHOTO U YIAeHHOTO J0CTYTIa, CYHTAIOTCS OMyOIMKOBAHHBIMH

DNeKTPOHHDI JOKYMEHT (H3JaHie) — 3aKOHUCHHBIH 0 COAEPIKAHHIO MACCHB
uHbopManuu, 3adUKCHPOBAHHBI MAIIMHOYHTAEMBIM 00pa30M Ha MaTepHalbHOM HOCHTEIE H
CO3/IaHHBI Ha MAITHHOYHTAEMOM HOCHTENIE.
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1.1. ®oHI MEKTPOHHBIX IOKYMEHTOB ['0CYZapCTBEHHOro GIOIKETHOIO YdpeXkICHHsS
KynbTyphl «Kemeposckast obnacTHas Haydnas GubGimorexa um. B.JI. ®enoposa (nanee IBYK
KemOHbB um. B.JI. ®enoposa; bubnuoteka) — 370 HHPOPMAIHOHHO-OUGIHOTEUHAs CHCTEMa,
MO3BONAIOMAA  HAKAIUIHBATh, COXPaHATE U SP(MEKTHBHO HCIONB30BaTh PasHOOOpasHble
KOJUIEKIIWH 3TEKTPOHHBIX M3J[aHHH M JIOKYMEHTOB, JOCTYIHBIX B YJ0GHOM JUIsi MOJIb30BaTENE
BHJIE, A TAKKE Yepe3 III00aTbHbIe CeTH.

1.2. ®onj ONEKTPOHHEBIX [OKYMEGHTOB BHOIMOTEKH sBISeTCs — yHHBEpCATBHBIM
coOpaHMeM  Ha pYCCKOM, HHOCTPAaHHOM H HalMOHAIBHBIX s3bIKaX HapoxoB Poccun,
TpeHA3HAYEHHBIM IS YIOBIETBOPEHHS YHHBEPCAIBHBIX MH(OPMALMOHHBIX
noTpeGHOCTEl MyTeM MpeIoCcTaBIeH s TI060MY MOJIB30BATENIIO A0CTyNA K HH(OpMALHH.

1.3. ®onJ 27eKTPOHHBIX JOKYMEHTOB SBJISIETCS 4acThio obimero (pouna Bubnmorexu,
(dopmupyeTcs M (yHKIHOHHPYET BO B3aMMOIEICTBHH C OCHOBHBIM (oHmoMm bBubmmoreku u
MpeJcTaBIseT Co0OH KOMIUIEKC pa3HOPOIHBIX 3JIEKTPOHHBIX MAaCCHBOB HH(OPMALMH |
97IEKTPOHHBIX CPEICTB AOCTYIIA.

1.4. ®oHJ BIEKTPOHHBIX JOKYMEHTOB KOMILIEKTYETCS COTIACHO MpHHATOH B Bubmuorexe
nouTHKe (hopMHpoBaHHs HOHIOB.

1.5.  bubmmotekoil ~ caMOCTOSTENbHO — pa3pabaTBIBAIOTCS M YTBEPIKAAIOTCS
perjaMeHTHpPYIOIHe JOKYMEHTBI, ONpEAesiONHe TIPAaHHIBl 0TOOpa H3jaHHi B (OHI
9IEKTPOHHBIX JOKYMEHTOB, HA OCHOBE  H3YYEHHs|, POTHO3HPOBAHHMS HH(POPMALMOHHBIX
noTpebHOCTeH obIecTsa.

1.6. ITopsimok ¥ yCIOBHS HPEXOCTAaBIEHAs JOCTYNa K (OHIY HJIEKTPOHHBIX JOKYMEHTOB,
YCTaHABJIMBAIOTCS B COOTBETCTBHH C PErIaMEHTHPYIOIIMMH TOKyMEHTaM: BHOIHOTEKH.

2. Cocras Gonaa 2TeKTPOHHBIX TI0KYMEHTOB

2.1. @on 51eKTPOHHBIX JOKyMeHTOB BHOIMOTEKH SIBIISIETCS YHHBEPCAILHBIM 10 TEMATHKE.
2.2. Tlo nenesoMy Ha3HAYEHHMIO BKIIOYAET H3/[aHH:
* odunmaTbHbe,
Hay4HEIE,
Hay4HO-IIOITYJIAPHEIE,
JIMTEPaTyPHO-XYA0XKECTBEHHBIE,
MPOU3BOCTBEHHO - IPAKTHYECKHE,
yuebHgIe,
CIIPAaBOYHBIE,
e CMHU (HOBOCTH), OOBABIEHHS, peKIaMa
2.3.  Tlo BuaaM u3aauuil ¥ HOCHTEeH HH(OPMALHHK (OHI BKIIOYAET:
®  JIOKalIbHBIE 3EKTPOHHBIE PECYPCHI,
®  yJaieHHbIE IEKTPOHHBIE PECYPCHI,
® JIOKyMEHTBI HA CHEMHBIX (CMEHHBIX) HOCHTEISAX.
2.4. o Tunam u3nasuit GOH BKIOYAET:
®  [OJHOTEKCTOBBIE HOKYMEHTBI, dIEKTPOHHBIE JKYPHAIBI C BO3MOKHOCTAMU
MOUCKA, HATMYHEM THIIEPCBSA3eH, H aBTOMATHYECKOTO arperupoBaHust;
o Gubnuorpaduyeckue, pedepaTHBHBIE, aPECHO-CIPABOYHBIE,
(axTorpaduyeckue, MOTHOTEKCTOBbIE H HHBIE 6a3bl JAHHBIX C BO3MOIKHOCTAMH
noucka; GUGIHOTEYHBIE IEKTPOHHBIE KATAIOTH PA3IMYHBIX THIIOB 1
GubGnmorpaduyecKne ykasaresu;
®  MyIbTHMeMIfHBIE MaTepHAIE! (COBMEIICHHE PA3HBIX BHIOB PECYPCOB,
HANPUMED, TEKCT H 3BYK; TEKCT, H300paKEHHE, 3BYK; TEKCT H aHUMALHS H T.1.),
®  ay/MO3ANKCH U MY3bIKa, BUJICO, KOMITBIOTEPHAS AHUMALIAS;

e o 0o 0 o o




[image: image5.jpg]®  1alIuIbl ¢ pACIIMPEHHBIME (YHKIHSIMI 00paGOTKH JaHHBIX H AEMOHCTPAIHA
Pe3yJIbTAaTOB (CHPI/IUINTEL);
®  arperupoBaHHbIE MOJAOOPKH, H3rOTOBIICHHbIE «HA JICTY», ABTOMATHYECKHM

METOJI0M;
e Ipyrue.
2.5. TIlo xponosnoruueckoi riy6uHe (OHA SIEKTPOHHBIX JOKYMEHTOB bubamorexkn He

OrpaHuYeH.

2.6. Bazibl 27IEKTPOHHBIX IOKYMEHTOB 110 CTENIeHH J0CTYIHOCTH
OTKPBITHIE U MyOIHYHOTO IPOCMOTpa B ceTit MHTepHeT;
3aKpBIThIE [T MyGIHYIHOTO POCMOTpa (CITyXKeOHbIE);
IJIaTHBIC,

GecruaTHble.

3. CTpykTypa (hoH/Ia 2IeKTPOHHBIX 10KYMEHTOB

3.1. QOoHA 2MEKTPOHHBIX JOKYMEHTOB NPEACTABNSET COOOH KOMILIEKC, COCTOSIIHi 3
JIEHCTBYIOMETO (I10Ib30BaTEIBCKOI0) M ApXUBHOTO (CTPaxoBOro) GoHIO0B.

3.2. JleficTyroumit hoH IpescTaBisier COOON COBOKYIHOCTh 3EKTPOHHBIX JOKYMEHTOB,
OpTaHW30BaHHBIX NPOTPAMMHBIMA M allapaTHBIMH CPEIACTBAMH JUISl BOCIIPUSTHS €r0 Kak
€IMHOTO IENI0ro, SBISETCA HaCThIO IOJCHCTEMbl JeiicTByommx (oHIoB Bubnuorekn u
TpeJHA3HAYEH U1 ONEepPaTHBHOrO HCIonmb3oBaHms. JleiicTBylommi  (onzy bBubmmorexu
TPEJICTaBIIEH IEKTPOHHBIMH TEMaTHYECKHMH KOJLTeKIusMA 1 BJ1.

3.3. ApxuBHBIi (cTpaxoBoif) (oHZ mpeHasHadeH s OOECHEYEHHs COXPAHHOCTH
3EKTPOHHBIX IOKYMEHTOB B YCTIOBHSIX JUIHTEILHOTO XPAHEHHS M BO3MELICHHS! YTPAYEHHBIX UITH
IIOBPEK/ICHHBIX PECYPCOB.

3.4. CocraB J€#CTBYIOIIEr0 W apXHBHOTO (CTPaxoBOro) (POHIOB SBISETCS HIACHTHYHBIM,
HO MOXET Pa3aHyaThCs 1Mo (JopMaTaM XpaHEHHs U [PE/ICTABICHHS IEKTPOHHBIX JOKYMEHTOB.

3.5. DrexTpoHHBIE JOKYMEHThI IPEICTABIIOTCS B KaTanore OHOIHOTEKH B BHAE HaGopa
MeTaJlaHHBIX OnGMorpaduyeckoil 3amucH, BKIIOYAIOIIErO OTCHUIKY HA IOJNHBIA TEKCT
noxymenTa. JIOCTYyII K KaTalnory OCYIIECTBIIAETCS B CTeHax bubimuoTeku.

4.KomuekToBanne oH/Ia 3IEKTPOHHBIX JOKYMEHTOB
4.1.  DOHI NEKTPOHHBIX IOKYMEHTOB (DOPMHPYETCS B COOTBETCTBHH C Tpoduiem
KOMIIIEKTOBaHMs bubmorexn.
4.2.@0HJ JIEKTPOHHBIX PecypcoB (DOPMHpYETCS LEHTpanu3oBaHHO oTzenom «Llentp
KOMIUIEKTOBAHHS M KAaTAJIOTH3aLMM» [PH  YHaCTMHM CTPYKTYPHBIX —MOAPA3AC/ICHHH, B
KOOP/IMHALMH ¢ YJaCTHHKaMH KOPIOPaTHBHBIX MPOEKTOB.
4.3. OTBeTCTBEHHBIE JIUL[A B CTPYKTYPHBIX [OJPA3CICHHUSIX:
e B COOTBETCTBHH CO CBOeil TEMAaTHKOH ydacTBYIOT B (opmupoBanuu (ouma
YIaNCHHBIX 1 TOKATBHBIX 9JIEKTPOHHBIX IOKYMEHTOB;
e obecreynBarOT MpOJUIEHHE JIOTOBOPOB,  KOHTPAakKTOB, JIMIEH3MH Ha
nproGpeTenne IEKTPOHHEIX JIOKYMEHTOB OT MpaBooGIajaTesneil d1eKTPOHHbIX bas JaHHbIX;
e TPeOCTABISIOT MOB30BATENAM AOCTYII K 3IeKTPOHHBIM pecypcam Bubimoreku.
4.4. ICTOYHHKH KOMILIEKTOBAHHSA (POH/IA SIEKTPOHHBIX JI0OKYMEHTOB:
e uepe3 KHUTOTOPrOBYIO CeTb IIPHOGPETAIOTCS IOKYMEHTBI Ha ChEMHBIX (CMEHHBIX)
HOCHTEIAX;
e oundposka u3maHmii, ¢ cobmoxenneM HopM 4 rmasbl 'K, npousBeieHHBIX
BHGIHOTEKOH B LEJISIX CO3NAAHHS KOIHI 0C000 HEHHBIX, PEIKHX, KPAaeBeTIECKUX H3aHui;




[image: image6.jpg]® TIOJyYeHHE IJIEKTPOHHBIX JOKYMEHTOB OT mpaBoobiajarenci, cosaarenecit
9NIEKTPOHHBIX GHOIMOTEK M TEMAaTHYECKHX KOJUICKIHH, ¢ coblmonennem HopM 4 rnassl K, na
OCHOBE 3aKTIOYEHHBIX J0TOBOPOB, KOHTPAKTOB, JIMIEH3HOHHBIX COITIAIIEHHUI;

®  JJIEKTPOHHBIE PECYPCHI COOCTBEHHOI reHepaiuu;

® [OJydYeHHE M3 BHENIHHX HCTOYHHMKOB OJJIEKTPOHHBIX KONHHl JOKyMEHTOB,
BBITOJIHAEMBIX B PAMKAX COBMECTHBIX NPOCKTOB MIIH 110 OTACIBHBIM 0TOBOPAM, B II0CTONHHOE
MM BPEMEHHOE II0Nb30BAHHE, BKJIIOYAs TOMINMCKY, C COOMOJeHHeM HOpM ['paxiaHckoro
xozekca P (4. 4);

®  KONMPOBAHHE JEKTPOHHBIX JOKYMEHTOB H3 MHTepHET (He moznexarye 3ammre
KaK aBTOPCKHE MPOM3BEICHHS, YTPATHBIINE 3AlUTy B CBSI3H C HCTCYCHHEM CPOKA OXPAHBI, B
COOTBETCTBHH C 3aKOHOJATENECTBOM 00 ABTOPCKOM IIpaBe).

4.5. O6bexThI (popMupOBaHUs (POHMIA HNEKTPOHHBIX JOKYMEHTOB:

4.5.1. O6wexT dopMupOBaHHs (OHIA INEKTPOHHBIX TOKYMEHTOB JOJKEH COAEpIKATh
SIIEMEHTBI ONUCAHHS, 10 KOTOPBIM €r0 MOKHO HICHTH(QHUMPOBATH POrPAMMHBIMI CPE/ICTBAMH
B bubmmotexe. [[annble XapakTePHCTHKH JIEKTPOHHOTO JNOKYMEHTA JOJKHBI 0OECTIeUHBaTh €ro
TIOMCK M HABHTALMIO CPEJM JPYTHX AOKYMEHTOB. [ HaBHTallMK IO 3/IEKTPOHHBIM pecypcam
T'BYK KemOHB um. B.J[.@enoposa uenonb3yrotes Bozmoxkuoctd AUBC Opac-Global.

4.52. K obGwexram ¢opmupoBanus (OHZA HIEKTPOHHBIX JIOKYMEHTOB OTHOCSTCS
JIOKYMEHTBI, MpeIHa3HAYeHHbIE Ul JUIHTEIBHOTO XpaHeHWs (He MeHee Troja), HMCKIIoYas
9JIEKTPOHHBIE JIOKYMEHTBI KpaTKOCPOYHOTO XapaKTepa (HAIIPHMEp, CBENCHHS W3 HOBOCTHOM
JIEHTBI, TUIAHBI MEPOIPUSTHH, OOBSBICHHS | MIp.).

4.5.3. OGbexToM (OPMHPOBAHHS SBIISETCS:

. M3/IaHAE HETMKOM (HarpuMep, 2J1eKTPOHHAs KHUIa, JKypHA);
. (hparMeHT WM OTAENBHOE MPOU3BENCHHE;
o HHPOPMALMOHHEL MAacCHB LETHKOM HiM (parmenT (Hampumep, BJI memmkom,

i pparment w3 BJ1 wiu caiita).

4.5.4. Obwextamu hopMupoBaHus GHOMMOTEUHOrO (OHIA HE MOTYT SABISTHCSA PECYPCHI,
coJiepKalliue BPeJOHOCHYIO HH(OPMAIMIO, ONPENeNseMyi0 B COOTBETCTBHH C ACHCTBYIOLIMM
3aKOHOZATEIbCTBOM  (COJEpXKalIke TOPHOrpaduio, TPH3BIBBI K HACHIMIO, Pa3kKHralolue
PAcoBYIO U HAIIMOHAJIBHYIO PO3Hb H T.1L.).

5. Yuer nocTymuieHHs H BBIOBITHSI JJIEKTPOHHBIX J0KYMEHTOB

5.1.  Vuer (oHmA ONEKTPOHHBIX JOKYMEHTOB OPraHM3YeTCsi B COOTBETCTBHH C
«MHCTpyKIHeii mo yuery 51eKTpoHHEX 1okymenToB I'5YK KemOHB um. B.J.denoposay.

5.2.  Vuer (oHaa 3NMEKTPOHHBIX JOKYMEHTOB, SBIETCS OCHOBOH IOCYIapCTBEHHOM
CTATHCTHKH, OTYETHOCTH ¥ IUIAHHPOBAHHS JeATeNbHOCTH buOmmotexkn, —crocobCTByeT
obecredennio COXpaHHOCTH (OH/A.

5.3.  Yuyer oTpaxkaeT IOCTYILIEHHE IEKTPOHHBIX JOKYMEHTOB B OHOIHOTEUHEIH (OHI,
BBIOBITHE, BENUUHHY (00BEM), COCTAB [0 TEMATHKO-BHIOBOMY, S36IKOBOMY H WHBIM MPH3HAKAM.

5.4. DBubnuoTeka yCTaHAaBIMBAeT IOPSJAOK ydera (hOHIA, WMCXO/As M3 cTaTyca,
ocobeHHOCTEHl U CTPYKTYpsl (oHza ¢ cobmogennemM TpeGOBaHHH —3aKOHONATENBCTBA,
HOPMATHBHBIX H IPABOBBIX akToB Poccuiickoit Peepauun.

5.5.  Vuer Bcero (oHIa IEKTPOHHBIX JOKyMeHTOB bubmmorekn obecmeunsaer Otaen
«LleHTp KOMIIICKTOBAHHMS H KaTaJIOTH3ALHA.

5.6.  CrpykTypHble noapasjenchus BUGIHOTEKH BEelyT YUeT JIOKATbHBIX U YAATIEHHBIX
5JEKTPOHHBIX PECYPCOB, PACTIONIOKEHHBIX B CTPYKTYPHBIX TO/Pa3/IeIEHHSIX.

5.7.  OTBeTcTBEHHBIE 3a IlepeJady IaHHBIX HA CEpBEp M COXPAHHOCTb JJIEKTPOHHBIX
JIOKYMEHTOB B MIATKaX BEIYT ONUCH JOKYMEHTOB COINIACHO MPHHATOH dopme (eM. «MHCTpyKImio
o coxpansocTH snekrporsoro donaa 'BYK KemOHB um. B.JI. ®exoposay).




[image: image7.jpg]6.  Karamormauus

6.1, Karanorusauus 3J€KTPOHHBIX JIOKYMEHTOB SIBISICTCS HEOTBEMIEMOH HacThio
PacKpeITHS ToKyMeHTHOTO (onna bubimorexn.

6.2.  Karanormsamusi 51€KTPOHHBIX IOKYMEHTOB OpIaHH3YeTCs B COOTBETCTBUH C
«V/HCTpyKIHell 1O KaTalnorW3aluM  JIeKTpOHHBIX JokymenToB I'BYK KemOHB mm. B.JI.
dezoposay.

6.3. Csenenmsi 00 JIeKTPOHHOM HOKyMmeHTe BBOAsitcs B (opmare RUSMARC B
AVBC Opac-Global.

6.4.  Karamorusauum noajiexar:

97IEKTPOHHEBIE JIOKYMEHTBI Ha CheMHBIX (CMEHHBIX) HOCHTEISIX;

onu(poBaHHbIE H3NAHHS 0COOO HEHHBIX, PEIKHX, KPACBEUECKIX H3JaHHii;
3NeKTPOHHbIE JIOKYMEHTEI, I0JTy4eHHBIE OT IpaBoobianarerneii;

3NIEKTPOHHBIE JJOKYMEHTHI COOCTBEHHOM reHepariin.

6.5. Ha ocHOBe BHECEHHBIX B JJIEKTPOHHBIH KaTanor GHOIHOrpaduyeckux 3amuceii,
OCYIIECTBIIAETCS YT MEKTPOHHBIX JOKYMEHTOB B Moztyie «o0bem BJI».

6.6. Ilpu KaTalOrHW3alMH WCIONB3YeTCS CBS3b C IEYATHBIM JIOKYMEHTOM HIIH
JIOKYMEHTOM Ha HHOM HOCHTeJIe, €CIIH TaKOH HMeeTcs.

6.7. Haumbonee TpyNOEMKHM 9TalloM B KaTalOTM3alMH sBiseTcs pabora ¢
SNEKTPOHHBIMH ~ JIOKyMEHTAMH, B KOTOPHIX  OTCYTCTBYIOT ~ HEOOXOJMMbIC — CBEICHHS.
JlopaGaThIBaloTCs CBEJGHHS C NPHUBJIEUEHHEM aBTOpa/pa3paboTdMKa, €CiH 3TOr0 CHENaTh
HEBO3MOXHO, HEOOXOMMMBIE CBE/ICHHs MIOMOJHSIOT CleNHaTucThl bubnuotexn (kpaeBebl,
KaTaJOTH3aTophI).

6.8. Jlns Gonee KayeCTBEHHOTO M IOJHOTO O(GOPMIEHHMS 3JIEKTPOHHOTO pecypea
ucnone3yercss «Ilepedersb 37MeMeHTOB OHOIHOrpaUUEcKOro OMHCAHHSA, HEOOXOAUMBIX IS
o(opMIEHHS BNEKTPOHHOTO pecypcay, MOATOTOBIEHHBIH COTpyAHMKamMH buGnuotekn (cM.
Ipunoxenue 1).

VVVY

7. IlpoBepka ¢oHAA JIEKTPOHHBIX IOKYMEHTOB

7.1. Ilnanoas mpoBepka (OHZA IMEKTPOHHBIX JOKYMEHTOB Ha CHEMHBIX HOCHTENSIX
NPOM3BOJUTCS, COTJIACHO, yTBEPKAEHHOro rpaduka «Komuccueit o coxpaHHocTd GoHA0BY.

7.2. Jlns 2NMEeKTPOHHBIX JOKYMEHTOB Ha CBEMHBIX (CMEHHBIX) HOCHTEIAX TMPOBEPKa
OCYIIECTBIISETCS TI0 eAMHHUIAM y4eTa U XPaHEHHs], [IPH TOM IPOBEPSIETCS TAKXKE COXPAHHOCTH
HH(OPMALIMH B 3JIEKTPOHHBIX JOKYMEHTAX.

7.3. TlpoBepka JOKAJBHBIX 3IEKTPOHHBIX JOKYMEHTOB, OCYIIECTBJISETCS 10 OIHCH
JIOKyMEHTOB, Pa3MeLEHHBIX B DIeKTPOHHOM XPaHHIIHIIE Ha CIIeNHATbHOM (aifioBoM cepBepe),
B LENSX YCTAHOBJICHHS (DAKTHYECKOTO HATMUMs EIMHHMIL XDAaHEHHA M COOTBETCTBHA HX
KOJIMYECTBY, YHCIISIIEMYCsI 110 yHeTHBIM JoKyMeHTaM. [IpoBepka opraHusyeTcst B COOTBETCTBHH
¢ «MucTpykimeii o coxpannocTH snekTporHoro ponna F'EYK KemOHB um. B.JI.denoposay.

7.4. Tlposepka Beero (OHIA HIM €ro 9acTH (B COOTBETCTBHH C MPHKA30M O MPOBEpKe
JIOKYMEHTOB) 3aBEPIIAETCS COCTABICHHEM AKTa M CIHCKOM OTCYTCTBYIOMIMX JIOKyMEHTOB. (CM.
«UHCTpYKIMIO TIO y4eTy 271eKTpoHHEIX TokymenToB 'BYK KemOHB um. B.J[.®enoposay).

8. CoxpannocTb OHIA YIEKTPOHHBIX I0KYMEHTOB
8.1.  CoxpaHHOCTH (POH/A INEKTPOHHBIX OKYMEHTOB OPraHU3YETCs B COOTBETCTBHH C
«MHcTpyKumeit o coxpanHocTH dnekTporHoro (ouga IBYK KemOHB um. B.Jl.deoposa» u
TOCTom P 7.0.2-2006 «KoHceppaliisa JOKYMEHTOB Ha KOMIIAKT AHCKaX».
8.2.  PexxuM XpaHEHHs IEKTPOHHBIX JOKYMEHTOB:
e IOCTOAHHEIH (COOCTBEHHBIE H KOpropaThBHEIE bJl, BKIIOYaioOMe MOTHOTEKCTOBBIC
JIOKYMEHTBI KpaeBEIYeCKOro Xapakrepa W pEIKHe KHHTH, DIEKTPOHHbIE KAaTalord, B T.4.
KOPIIOPAaTHBHEIE);




[image: image8.jpg]®BPEMCHHBIH (27IEKTPOHHBIE PECYpPCH (HE KpaeBeTYecKHe), CO3JAHHEIE Ha OIpeeIeHHEINA
nepuoj BpeMeHu oT 1 roja 1o 3-x ner).

8.3.  DoHI IMEKTPOHHBIX JOKYMEHTOB HMEET PACIPE/ICTEHHYIO CHCTEMY XPAHEHHSL:

v jeficTByiommii ¥ CTPaxoBOi (apXMBHBIA) (OHIBI XpaHATCS B DNEKTPOHHOM XPaHHITHIIE

Ha CrenHaIbHOM (ailloBOM cepBepe H pe3epBHOM cepBepax bubiuorexu;

v’ B yAaJICHHOM PeXHMe, IO aJpecy BXOa, 4epes ceTb MHTepHeT;
V' JOKYMEHTbl HAa CBEMHBIX (CMEHHBIX) OJIEKTPOHHBIX HOCHTENSX B CTPYKTYPHBIX

TIOZIpa3/IeIeHUSIX.

8.4. CoxpanHOCTh (JOHJA 3IEKTPOHHBIX JOKYMEHTOB 00ECIEYMBAETCS KOMILIEKCOM
MEp TNPEBEHTHBHOTO M BOCCTAHOBHTENBHOIO XapaKTepa, OCHOBAHHOM Ha CBOEBPEMEHHOM
BBIABIICHHH, 0TGOPE JTOKYMEHTOB, YTPATHBLIMX JKCIUIYaTAIMOHHBIE CBOMCTBA M BO3MOIKHOCTH
BOCMPOM3BE/ICHHS HA HOBBIX AIlNapaTHO-POrPAMMHBIX CPEJICTBAX.

8.5. CoxpaHHOCTE (OHAA JOKATBHBIX OJIEKTPOHHBIX PECYPCOB MOIEPKHBACTCS
COOMIOZICHHEM ~ TEeMIIEPAaTYPHO-BIKHOCTHOTO M CAHMTAPHO-THTHEHHYECKOTO  PEXKUMOB,
YCTaHOBIEHHBIX HOPM TIPOTHBONOXKAPHOH Ge3onacHocTH, oxpanHoii nomemenwuii. (Cm. TOCT P
7.0.2-2006 «KoHcepBarust JOKyMEHTOB Ha KOMIIAKT JIHCKaX»).

9. Hcnoas3oBanue Gouga
9.1. Vicnonb3oBanne (pOHIA 3MEKTPOHHBIX PECYPCOB - IIPEJOCTABJICHHE BHIPAKEHHBIX B
nudpoBoit  Gopme IOKYMEHTOB BO BpEMEHHOE O€3BO3ME3JHOE IOJB30BAHHE TONBKO B
TIOMEIIEHHX ONOIHOTeKH, 6€3 BOIMOKHOCTH CO3/IAHHS i COXPAHEHHS! KOIHUI 3THX JOKYMEHTOB
B JIEKTPOHHO# (B TOM YHCIIe HH(PPOBOIT), ONTHYECKOH HIIH HHOM MalmHHOYHTaeMol dopme (CT.
1274, 1.2, TK P®).

9.2. Jloctyn K peiicTByromeMy (moib3oBareibckoMy) (OHLY oOcymiecTBIseTcs B
CTPYKTYPHBIX TOApa3fenenuax bubmmorexn.

9.3. ApxuBHBIi1 (CTPaxoBoi) (POHI He NpeIHa3HAYEH [UIsl 00CIy)KUBaHUS II0JIb30BATENeH 1
HCIOJIB3YeTCs B COOTBETCTBHH CO CBOUM (hyHKIHOHAIBHBIM HasHaueHHeM. OOpalieHne K HeMy
BO3MOXKHO TOJBKO B CIydae YTpaThl IOJB30BATENbCKON KONHHM HIM IPH HEOOXOIHMOCTH
TIPOBECTH CBEPKY €€ HMACHTHYHOCTH, €CIIM BO3HMKIM COMHEHHS B COXPAHGHHH LENOCTHOCTH
3EKTPOHHOTO JOKYMEHTa.

9.4. JlocTyn K yIaleHHbIM 3JIEKTPOHHBIM pECypcaM, PacroJOKEHHBIX Ha cepBepax
MOCTABIIMKOB UH(OPMALMHA, JOCTYN K KOTOPBIM JIHLEH3UPOBaH (OILIa4eH), OCYLIECTBISETCS ¢
KOMIIbIOTEPOB BUOIHOTEKH B CIIEHMATH3HPOBAHHBIX CTPYKTYPHBIX MOZIpa3jeneHHsax (oTaerax
«MHPOPMAIMOHHO - CePBHCHEIA LEHTP», «DNEeKTPOHHEIA pecypcHbI nentp», «[lyOmumbrit
LeHTpP NpaBOBOH H CONMATBHON MH(MOPMAUMKY, B CIENMATH3MPOBAHHBIX OTHENEHHSX OTAENA
«LleHTp KOMILIEKCHOTO 00CITY/KHBAHHSN).

9.6. Konuposasue (pparMeHTOB 3JIEKTPOHHBIX JOKYMEHTOB I10 3alpocaM MoNb3oBaTelnel
OCYIIECTBISIETCS. 1O  YCTAHOBICHHBIM — NPABMJIAM B COOTBETCTBHH  C  YCIIOBHSMH
npaBoo6azatelieil Ha EKTPOHHBIE pecypchl; 4 yacTbio 'K PD.

10. Vupasienue GpoHIOM 3J1EKTPOHHBIX I0KYMEHTOB
10.1. VYnpasnenue (pOHIOM SIEKTPOHHBIX JOKYMEHTOB BHOIHOTEKH OCYMIECTBISETCS
IyTeM Le/IeHANPABIeHHBIX H [IAHOMEPHBIX JIeHCTBHIl, HAIPABIEHHBIX HA €r0 KOMIICKTOBAHHE,
YT, OpraHU3ayIo W XPaHEHHe, s 00eCNeUeHHs ero ONTUMATLHOTO 00beMa, CBOCBPEMEHHOT
KOPPEKTHPOBKH CTPYKTYDBI B COOTBETCTBHH C 3a/a4amu BubiuoTexy.
10.2. B ynpapneH#e 3I€KTPOHHBIMHE PECYPCAMH BXOIHT:
a) cBop 1 0bBeMHEHHE NEKTPOHHBIX JOKYMEHTOB B OTKPHITIE HIIH 3AKPBIThIE Ga3bl
(TTyTeM CCBUIOK, CO3/[aHMs SJIEKTPOHHBIX KOJUIEKIHIT);
b) rocymapcTBeHHAs PETHCTPALMs CO3MAHHBIX HIEKTPOHHBIX PECYPCOB B LICHTPE
«VIH(DOPMPErHCTPY», ECITH 3TO HEOOXOMUMO;




[image: image9.jpg]C) BBISBJICHHE JIEKTPOHHEIX JOKYMEHTOB [UIsl OTPaXKeHUsl MHPOPMALIMH O HUX B
9MEKTPOHHOM KaTasiore BubmnoTeku, a Takke CBOIHOM 3JIEKTPOHHOM Katanore Poccun
(nanueie Ha CD u DVD);

d) omeHKa 3MEeKTPOHHBIX IOKYMEHTOB;

€) 0TOOp MEKTPOHHBIX JIOKYMEHTOB Ul JanbHeifinei 06paboTK;

f)  mobaBienne OTCYTCTBYIOIMX B O)OPMICHHH SIEKTPOHHOTO JOKYMEHTA
GubanorpahuyecKixX TaHHBIX;

g) yuer;

h) xaranorusanms;

i) CTAaTHCTHKA HCIIOTB30BAHHUS,

j) Tpomaramza 3MeKTPOHHBIX PECypPCOB.

10.3. OneHKy 27€KTPOHHBIX JOKYMEHTOB OCYIIECTBIISCT SKCIIEPTHAS IPYIINa IO OLEHKe
KaJecTBa NEKTPOHHBIX JIOKYMEHTOB. HPH OLICHKE BBISBJICHHBIX JJIEKTPOHHBIX pPeCypcoB
YTOYHSETCS, HACKOJILKO 3JIEKTPOHHBIH PeCypc JOCTYTIEH, CTOMT HMJIM HET MPOBOJHUTEH €ro ydeT,
HACKOJIBKO JIOCTATOYHBI ISl KATAJOTH3aIiK CBEJICHHUS], IIPE/IOCTaBIIeHHbIE Pa3paboTYHKaMu PH
O(OpMIIEHHH OIeKTPOHHOTO pecypca. OmperenseTcss BHA M YHTATENbCKOE Ha3HAYCHHE
3MEKTPOHHOTO pecypea.

10.4. CraTHCTHKA HCIOIB30BAHMS BXOAMT B OOILYIO CTATHCTHKY BBIJAYA KakAOTO
CTPYKTYPHOTO MOPa3IeIeH .

10.5. TlIpomaranja 57eKTPOHHBIX JOKYMEHTOB MOJPa3yMeBaeT: BKIIOYEHHE CBEICHHH B
9JIEKTPOHHBIH Katanor BubnMoTeKH; HaIMuMe IMIEepCCHUIOK Ha TONHBIE TEKCTHI JOKYMEHTOB;
yI0GHEIA HaBUTaTOP 10 caifTy BubimoTeku; cBoeBpeMeHHas HH(OPMALHs IS T101b30BaTeleil B
cTeHax M Ha caifte bubnmorekn; KOHCYJIbTHpOBaHHE M OOydeHHe MONb30BaTenell pabore ¢
9NEeKTPOHHBIMH JIOKyMeHTaMH i BJI.

11. OTBeTCTBEHHOCTH

11.1. O6mee pykoBoxcTBO MO paboTe ¢  (OHIOM INEKTPOHHBIX JOKYMEHTOB
ocymecraisieT aupektop I'BYK KemOHB um. B.JI. ®enoposa.

11.2. TexHONOTHYECKHE MPOLECCHl W OMEPAINH, CBSI3aHHBIE C OpraHusanuedl paboThl
(hoHIA MEKTPOHHBIX JOKYMEHTOB KypHPYET 3aMECTHTEIb AMPEKTOpa Mo Gubnmorednoit padore
T'BYK KemOHB um. B.JI. ®enoposa.

11.3. OTBeTCTBEHHOCTD 3a OOIIECHCTEMHOE IIPOrpaMMHOE H TEXHHYECKoe obecreueHue
Hecer 3aB. otenoM «Texauueckoe obecnedeHney.

11.4. Oprasus3andio, MONMONHEHHE H OOMH y4eT SMEKTPOHHBIX JOKYMEHTOB
obecrieunBaet otzeN «LIEHTP KOMILIGKTOBAHHS W KAaTalOr H3aIHI.

11.5. OGcmyxuBaHHE 3JEKTPOHHBIMH JIOKYMEHTAMH OCYIIECTBIAIOT CTPYKTYPHbIE
nozpaszenerns bubmotexu.

11.6. KowmrekcHsle — BONPOCHI  pa3BUTHs  (JOHZA  BNEKTPOHHBIX  JOKYMEHTOB
PACCMATPHBAKOTCS OTBETCTBEHHBIMH JIHLAMH H TPE/ICTABHTEIAMH CTPYKTYPHBIX [I0Jpa3/e/eHHi
Ha 3acenanusax «CoseTa 1o Gpopmuposanuio Gubmioreunoro ponma 'BYK KemOHB nm. B.JL

DenropoBay.

COI'/TACOBAHO:

3am. mMpeKTopa

no 6uGnmoTeuHoit pabote SLIN. KOpuenko

«» A 20 /A r.
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IMpunoxenue 1

Ilepeuyenn 0GacTeli U 31eMEHTOB ONUCAHMS 3JIEKTPOHHBIX PECYPCOB

I'OCT 7.82-2001 «bubmorpaduueckas samucs. bubmmorpapnueckoe oOnucaHne JIeKTPOHHBIX
pecypcoB. O61mme TpeGOBaHMS U PABHIIA COCTABICHUS»:

1!- O6aacTh 3ar1aBUs U CBE, !ellﬂﬁ 00 OTBETCTBEHHOCTH

[ OBmee oGo3HaueHHe MaTepraa)
= INapanrensHoe 3ariasue
: CBe/ileHHs1, OTHOCSIIHECS K 3aT/IaBHIO
Caesiernst 06 OTBETCTBEHHOCTH
/ Tlepsbie cBenieHUs 00 OTBETCTBEHHOCTH
; Iocneayromue cBeZleHAs 06 OTBETCTBEHHOCTH

2). O6aacTs n3aaHus
Caenennst 06 u3nanuy (1-e u3n.; 2-e u3n.)
= IlapaienbHble CBeIeHUs 00 H3TaHuH

3). Oo6nem pecypea
4). O61acTh BHIXOAHBIX JAHHBIX

MecTo n3naHus, IPOU3BOACTBA H (HJIH) PaCIIPOCTPAHEHHUS
: Vimst m3zaTernst, IpOM3BOIMTENS H (M) PACIIPOCTPAHHUTENs
, JlaTa n3aHus, TPOM3BO/ICTBA H (MIIH) PACIPOCTPAHEHHS

( MecTo H3roTOBIICHHS

5). Ob6aacTb cepun

( OcHOBHOE 3ar/IaBHe CEPHH HITH TOJICEPHH
= [lapasienpHOE 3ariaBHe CEPHUH KM MOJICEPHH
; Hymepatus BHYTpH CEpHH HJIH TIOICEPHH

1). Ipumep 1.

Onwucanne cratbu «Mupopmaumonnas 6esonacuocts ERP-cuctem» IOpust 3eipsnosa,
pasMelIEHHO Ha caiiTe http:/www.citforum.ru):

CIT FORUM [Dnekrponnsiii pecype] : Undopmanuonnas Gesonacnocts ERP-cuctem / asr. 1O.
3BIpSTHOB. — DIIEKTPOH. rpad). 1 TeKcToBbIe AaHHbe. — M.?: «Llertp HdOpMALHOHHBX
Texunonoruii ®opym», 2007. — Pexum mocryna: http:/citforum.ru/gazeta/49/, coboambrii. —
3arnaBme ¢ 9KpaHa.

Pexum 10cTyma MOXKeT ObITh «CBOOOIHEIINY, «C aBTOPH3AIAEH. ..

2) Ipumepst u3 TOCTa 7.82-2001 «Bubmaorpaduueckas sanuce. budimorpapuueckoe
OIHCAHHMeE DJIEKTPOHHBIX pecypcoB. Obmmme TpeGOBaHHS | NPABHIA COCTABICHUS !

Pecypchl yAaIeHHOTO JIOCTyNa

Uccnenosano B Poccun [D1eKTpORHBIHA pecype] : MHOTONPEIMET. HayH. KypH. / Mock.
(u3.-TexH. HWH-T. — DIEKTPOH. XypH. — Jlonronpyausii : MOTH, 1998— . — Pexum
nocryma k kypH.: http://zhurnal.mipt.rssi.ru. Jloctynen Takke Ha Aumckerax. — Cucrem.
tpeGopanus s mucker: IBMPC ; Windows 3.xx/95 ; Netscape Navigator wm Internet
Explorer ; Acrobat Reader 3.0. — 3aru. ¢ okpana. — Ne roc. perucTpauuy 0329900013.





[image: image11.jpg]Poccniickas rocynapcrsennas GuGnnoreka [Dnexrporusiii pecype] / Lientp nudopm.
texuonoruit PI'B ; pen. Bnacenxo T.B.; Web-macrep Kosnosa H.B. — Dnexrpon. nan. — M. :
Poc. roc. 6-ka, 1997— . — Pexum noctyna: http:/www.rsl.ru, cBoGoHbIi. — 3ari. ¢ skpana.
— SI3. pyc., anri.

Poccutickuii cBomment karamor mo HTJI [DnektponHsiid pecype]: Gasa maHHBIX
COZIEPXKHT CBEJIEHHUS O 3apy0ex. M OTeuecTB. KH. H 3apy0ex. epHO. H3J1. 10 eCTECTB. HayKaM,
TEXHWKE, CEJl. XO03-By M MEJWIHHE, MOCTYNHBIIHE B  OpPraHW3AllUH-yHaCTHHIbI
ABTOMaTH3MPOBAHHON CHCTEMBI POC. CBOJ. KaT. 110 HAYY.-TEXH. JHT. : €KET0]l. OTOTHEHHE OK.
30 ThIc. 3amuceii MO BCeM BHIaM M31. — DNeKTpoH. aaH. (3 ¢aitna). — M., [199-]. — Pexum
noctyna: http://www.gpntb.ru/win/search/help/rsk.html. — 3aru. ¢ sxpana.

Onexrponneni karagor I'TIHTB Poccun [DnektpoHHsii pecype] : 6aza gaHHBIX
COJIIEPIKHT CBEJIEHHS O BCEX BHJIAX IHT., moctynatomeii B Gong [TIHTE Poccnn. — DnekTpon.
nmad. (5 aiino, 178 teic. sammcei). — M., [199-]. — Pexum gmocryna:
http://www.gpntb.ru/win/search/help/el-cat.html. — 3aru. ¢ sxkpana.

O6pasisl oopmiIeHns BRIXOAHBIX cBesienuii (a CD u DVD)

Turynprbli 9Kpan

CTPOMTEJILCTBO M PEMOHT Bce npaBa Ha pa3sMHOXEHHE | PACTIPOCTPAHEHHE B
2000-2001 moGoii hopme ocTaloTCs 3a Pa3paboTHHKOM.
CripaBouHOE 3NEKTPOHHOE M3JaHHe
o6GHoBnsieTcs | pa3 B rox
ABTOpbI:
Kpamckopa Mpuna Bacunbenna
Konuuna Mapraputa Bauecnaposha

Kemeposo, 2000 Ponuna Hatanes AjlekceeBHa

650021, Poccusi, Kemeposo, np. Jlennna, 100.





